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A P P L I C A T I O ~  F O F ~ R E C O R D S  R E T E N T I O N  SCHEDULE 
5 

Department of Archives and History, Records Management Division, 330 Capitol Avenue, Atlanta, Gecrgia, 30334, 
Attention: Scheduling Semion. 

DEPARTMENT OFFICE OFTHE SECRETARY OF STATE 
AND 

RECORDS MANAGEMENT DIVISION 

__ 
FOR AGENCY USE 

\ppiiCa;1on Date 

7..33-7 CI' - 
\ppiica:;cn Numb?r 

--- 2/cl 
9 

- - __ _- C h a r l e s  _- P.  F r a n k  wsL A s s t  D i v i s i o n  D i r e c t o r  656-3637 
I .  An ion  Requested 

- 1. Agenq Address FOR RECORDS MANAGEMENT USE 

G e o r g i a  D e p t  of A g r i c u l t . u r e  ADpliCation Numter 

73-309- F\ P l a n t  I n d u s t r y  
F e e d ,  F e r t i l i z e r  & G r a i n  D i v i s i o n  
19 M. L. K ing  D r . ,  S W  
A t l a n t a ,  G e o r q i a  30334  

D a f e H ~ e i v e d  Dzte Ccmpleted 

JU. 'i 1 ~ 7 3  ~ 2s5 ~ ,9m 

a. Il Estaotisn Retention Schedule; record wil l mntinue to accumulate. 
b. c3 Dispose of presem accumulation: no further accumulation anticipated. 

I. Dates of Series 
iarliea Latest 

5. Records Series Title (followed by title used in office; if different] 

1 9 6 9  t o  : d a t e  

The  P l a n t  I n d u s t r y  i s  r e s p o n s i b l e  f o r  s u p e r v i s i n g  a n d  r e g u l a t i n g  v a r i o u s  
f i e l d s  of t h e  p l a n t  i n d u s t r y  i n  G e o r g i a .  It s e e k s  t o  c a n t r o l  a n d  e r a d i c a t e  
d i s e a s e s  a n d  i n s e c t s  i n  t h e  p l a n t  i n d u s t r y .  

G R A I N  LAB3RATORY ANALYSIS CERTIFICATE FILES 

The  E e e d ,  F e r t i l i z e r  & G r a i n  D i v i s i o n  i s  r e s p o n s i b l e  f o r  e n f o r c e m - n t  o f  t h e  
r u l e s  and r e g u l a t i o n s  a s  r e l a t e d  t o  f e e d ,  f e r t i l i z e r  a n d  g r a i n  w i t h i n  t h e  
P l a n t  I n d u s t r y .  

I_- 

'. Record Series Description 

Documentsrelatingto: 

T h i s  f i l e  contains the following documents (include form numbers and titles, i f  anyl: 
Attach samples of the file. 

L a b o r a t o r y  a n a l y s e s  o f  g r a i n  i n  e n f o r c i n g  t h e  U S  G r a i n  
S t a n d a r d  A c t .  

Inciudedare: O f f i c i a l  G r a i n  I n s p e c t i o n  C e r t i f i c a t e  x h i c h  g i v e s  r e s u l t s  of t h e  
l a b o r a t o r y  a n a l y s i s  of g r a i n  s a m p l e .  

File isarranged: A l p h a b e t i c a l l y  b y  Company, t h e r e u n d e r  b y  s a m p l e  number .  

I. Monthly Reference Rate How often are records referred t o  which are: 

' Sevw to twelve month old ; Thirteen to twenty-four months old 1 5  One :o six months oid 
tweniv-five months and older o n l y  +n c a s e  of l a w s u i t s .  

-_ - ~- 
I .  Annual Rate of Accumulationof Records 

Lettersize drawers 1: Legal-size drawers ;Shelves ;Other (specify1 -. 



.-_ 
~~~ ~ . ~ -.- _P- - .---> 

* *  
- 1.-.; - 'ES 1 NO I 10. Questionnaire 

L -~ If not. where is it? 

{Place an "X" in the proper column) 

a. Is  this the official copy of the series? c & Y  7% I~ - * r - ~  r L !  _> I x I 4. Does the series contain confidential information requiring security handling? If yes. cite law or regulation. 

7/17/79 

'L I 
X 1 

c. Is this a v i ta l  record? 
d. Does this series have historical or long term research value? 
e. When one or two documents in the file make it necessary to keep the entire f i le for a long period, could these 

cuments be s cheduled seDa ratelv? 
e information contained in this series ever oublished? If yes. attach coov. 

g. Is the information contained in t h i s  series ever analyzed andlor recorded in a summarized report? 

h. Is there a duplication of th is  series in your office, or in another office or agency? 
If yes. where? 

? L Is this series (or a major DOI? ion of  irl resularlv w o f i l m e d  
Does the record series r e z u l f i n u t e  r orintout7 

h coov. 

.- 

. .  

1. Retention Requirements The following requires the series to be kept: 

a. State Law years. ti. Audit period years. 
b. Statute of limitation years. e. Administrative need years. 
c. Federal law Five 5 years. f. Federal retention instructions years. 

7/17/7 9 

Attach copy or excerpt of laws or regulations. Explain administrative need 

_- 
2 AnorQWed Disposition Instructions This agency recommends that the f i le series be cut o t f  a t  tht end of each: 

D Calendar Year: Fiscal rear; 0 Other men, 

@ Hold in t h e  current fi les area 
D Transfer to local holding area, hold 
a Transfer to State Records Center; hold A y e a r b ) ;  then 
m e w a y .  
if Transfer to State Archives for permanent retention. 
0 Other (Spec;@) 

rnonthk) 1 ,year(s); then 
- . . ~~ year(s1; then 

These instructions apply to a l l  prior and future accumulations of the series. 

3ecommendations in para- 
lraph 12 are approved. 
/ f  disapproved, artach Letter 
if explanation.) 

-- 
3-50-71; 



. 

J. H. Tutt .  (YS 7 
Georgia Department of Agriculture 
Plant Industry Division - Feed, F e r t i l i z e r ,  Pesticide & 

19 Hunter S t ree t ,  S.W. Grain U r i t  3 .",,!3.. i , , , c  

Atlanta ,  Georgia 30334 ection Chief 

7.ACTION REQUESTED 
ESTABLISH DISPOSITION STANDARD; DISPOSE OF PRESENT A C C U M U L A T I O N ;  
R E C O R D  W I L L  C O N T I N U E  TO ACCUMULATE.  N 0 FUR TR E R A C C UMU LA T I 0 N A N T I C I PA TED 

&&oratory Analysis b .Ear l ies t  & Latest 9 .  Exact Series T i t  
Dztes of Series 

I GFCUN~ERTIFICATE-FILES 
1969 t o  Date 

''What i s  the  function of the of f ice  i n  which t h i s  record ser ies  is created? 

.ndustry i n  Georgia. It seeks t o  control and eradicate cer ta in  diseases and insects  
r i t h i n  the p lan t  industry. 
:egulations pertaining t o  laws passed by the GeneralcAssembly designed t o  regulate the 
l e r t i l i ze r ,  fesd, seed, pest ic ide,  grain,  nursery, a*-, and other p lan t  industr ies  
loing business within Georgia. The Grain Section administers t h e  U.S.Grain Standard 
ict as amended August 15, 1968. 

The Plant Industry Division i s  responsible fo r  supervising and regulating the plant  

The Division promulgates and administers ru les  and 

1. This f i l e  contains the following documents (include form numbers and t i t l e s ,  if any, 
and f i l e  arrangement). of gra in  

Documents re la t ing  t o  Laboratory ana lysedin  order t o  administer t he  enforcement of the 
U . S .  Grain Standard Act. 

I n c l d e d  is: Off ic ia l  Grain Inspection Cer t i f ica te  (no number r e s u l t s  Of t he  La 
Laboratory analysis of grain sample. 

F i l e s  are arranged alphabetically by Company, thereunder by number. 

ATTACH SAMPLES OF THE FILE . 



13. Is t h i s  t h e  Record Copy of t h e  s e r i e s ?  - 

14.  Is t h e r e  a dupl ica t ion  o f  t h i s  series i n  another  o f f i c e  o r  agency?Dis t r i c t  
Office 

15. Is t h e  information contained i n  t h i s  series ever  s m a r i z e d  or published? 
Attach copy of sununary o r  publ ica t ion .  

16. Does t h e  series contain c l a s s i f i e d  informati+ r equ i r ing  s e c u r i t y  handling? 

17. Does t h e  s e r i e s  i n i t i a t e ,  amend or terminate agency p o l i c i e s  and procedures? 

18. C o d d  the  funct ion be  performed i f  t h e  f i l es  were l o s t  or  destroyed? 

19. Is t h e  s e r i e s  ( o r  major po r t ion  of i t )  r egu la r ly  microfilmed? If yes ,  why? 

2C. h e s  t h e  record series provide da t a  as input  t o  an EDP f i l e ?  

21. Does t h e  record series contain docmenta t ion  produced as-EDP p r in tou t?  

22. Has t h e  Federal  Goverment i ssued  i n s t r u c t i o n s  governing t h e  retent ion/dispo-  
s i t i o n  o f  t hese  f i l e s ?  

23. W i l l  t h e r e  be  a need f o r  t hese  records 10, 1 5  years  from now? If  yes, what? . .  

24.  REQUIREENTS.  The f z l l o v i n g  requi res  the  f i les  t o  be k.eyt 3 y e a r s  : 

a. [ ]STATE b. [ ISTATWE OF c .  [ IAUCIT d. [a?EDEFAL e .  [ ]AMINISTMTIVE f .  [ ]HISTORICAL 
LAW LIMITATION PERIOD L A W  D X I S I O N  VALUE 

(C i t e  Law, S ta tu t e ,  Jr other  reason filr the re ten t ion  requiremelit) 

U S  Grain Standard A c t  as amended par. 26.55 da ted  August 15, 1968. 
_____ 

? 5 .  AGENCY R€COI.PIENDATIONS. This agency recomrren6s t h a t  t h e  f i l e  series be c u t  o f f  at the  end 
of each -[]CALFNDAR YEAR -[dFISCAL YEA!! -[]OTHER ~ , then : 

[ X I  Hold i n  t h e  cur ren t  f i l es  area month(s)/ / y e a r ( s ) :  [d Transfer  t o  m] S t a t e  Records Center [ 1 Local Holding Area; hold  

[ 1 Transfer  t o  S t a t e  Archives f o r  permanent r e t en t ion .  
[ 1 Destroy im.ediate1y after cut-off. 
I 1 Other: (Specify)  

[ X I  Destroy. v(s): 

- - - .  gn; u ~ ~ u , w  CC- I u rTmtc I 8  J> : s p t  +J i%&rU ~r 

D jlFr,cT o j ( , ' c a ,  ~; I I  L c  GeLTCd & PpfG*cucc. 

bpLp,, c ; I ~ ,  d k d e p  ~ t p i ~ - x - ~ ~ *  3% 

(Indicate briefly ra t ionale  for recornendations atove/or w r i t e  a d d i t i n a Z  remarks) : 


